
User Manual For Building Plan Approval (for Entrepreneur’s)

Step 1: Enter the URL https://niveshmitra.up.nic.in/

Click here  
for Login



Step 2: Enter Login ID or Email Id, Password and Verification Code in the Login Window and Click on 
“Login” Button to Login

New User, Click here for 
New Registration

If already have a login 
ID & password then 

Click on Login.

If already have a login 
ID & password then 

Click on Login.

Enter Login ID, Password & 
Verification Code



Step 3: New User Registration
Create User ID to Register on Nivesh Mitra by Clicking on “Register Here”

Provide 
Company 

Details
Click Here to 

Register



Step 4: Open Email For Email ID Verification
Step 5: Click on the link received on the E-mail



Step 6: Entrepreneur Login Verification



Step 7: Entrepreneur Mobile Number Verification
Enter OTP received on Registered Mobile Number

Step 8: Enter Login credentials to Login in Nivesh Mitra Portal

New User? Click here for 
Registration

If already have a login 
ID & password then 

Click on Login.

If already have a login 
ID & password then 

Click on Login.

Enter Login ID, Password & 
Verification Code



Step 9: Change Password
Create New Password by Entering Old Password and Verification Code

Enter Old Password

Type New Password

Confirm New Password

Enter Verification Code

Click Here to 
Submit

Click Here to 
Submit



Step 10: Password Confirmation 



Step 1: Login On Nivesh Mitra using Credentials created in previous step 

New User? Click here for 
Registration

If already have a login 
ID & password then 

Click on Login.

If already have a login 
ID & password then 

Click on Login.

Enter Login ID, Password & 
Verification Code



Step 2: Fill Common Application Form
Update Your Personal Details

Enter Personal Details



Step 3: Update Communication Address

Enter Company Details



Step 4: Update the Permanent Address



Step 5: Unit Details
Select New Unit Details/ Update Existing Unit Details



Step 6: Click on Add Unit
Enter Unit Details and Click on the “Save & Next” Button



Step 7: Click on the Location of the Unit
Enter the Location of the Unit and Click on the “Save & Next” Button



Step 8: Click on Authorized Person Details
Enter Authorized Person Details and Click on the “Final Submission” Button



Note down Display Unit ID For future Use



Step 9: Select Department and  Building Plan Services



Step 10: Click on Apply For Permissions/ NOCs/ Licenses Tab
Select Enterprise/ Unit ID, Select Department Name and Service Name (Through Dropdown)



Step 11: Check the Current Status and Proceed to fill further Form

Click here to 
fill Further 

Form

Click here to 
fill Further 

Form



Step 12: User Dash Board



Step 13: Entrepreneur Details



Step 14: Upload All Documents



Step 15: Enter Building Specification details



Step 16: Enter Architect/ Structural Engineer Details



Step 17: Applicant View Complete Details



Step 18: Applicant Pay Building Plan



Step 19: Pay through Nivesh Mitra by clicking on “Pay Consolidated Fee” then Select Unit ID & click on Proceed Button



In Case of Rejection 

Entrepreneurs can Apply again by 
repeating the process from

Step 10 to Step 19



User Manual for Department



Authorized User Login Panel



Login, Dealing Assistant Dash Board



Dealing Assistant Enter Application Received Tab



Dealing Assistant View Application on Click Unit ID



Forward Application to Architect Assistant with the remark



Architect Assistant enter the Application Inbox tab



View Applicant’s detail by clicking Unit ID.
Architect Assistant forwards Application to Architect Planner



Architect Planner and enters Application Inbox



Architect Planner View Application Details by Clicking Unit ID
Architect Planner forwards the application to Senior Manager



Senior manager Login and enter Application Inbox Tab



Senior Manager Check the application; if found any objections, then raise a query to the investor. Else forward the  
application to the CEO



CEO Login and enter the Application inbox tab



CEO can Approve or Reject the Application and Forward that to the Senior manager



Senior Manager login And enter the Application inbox tab



Send Approval/Rejection to Applicant Approval Action



Rejection Action



Applicant Login in Nivesh Mitra Portal

Click here  
for Login



Login to Nivesh Mitra Portal

New User, Click here for 
New Registration

If already have a 
login ID & password 
then Click on Login.

If already have a 
login ID & password 
then Click on Login.

Enter Login ID, Password & 
Verification Code



Log out



Re-login 

New User? Click here for 
Registration

If already have a login 
ID & password then 

Click on Login.

If already have a login 
ID & password then 

Click on Login.

Enter Login ID, Password & 
Verification Code



Applicant enter to the Dashboard



Enter the Certification/NOC for Approved Letter



Enter the Rejection details for the Rejected Letter



Entrepreneurs can Apply again 
by repeating the process from

Step 10 to Step 19



Thank You


